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Annex No. 1 to Regulations for the competition for funding participation in overseas training, courses, and other forms of educational services enhancing the competences of academic staff of the Warsaw University of Technology in the implementation of modern education methods

	No. of application:
	
	Date of submission:
	



Application for funding overseas training, courses, and other educational services
 

I. Applicant
	Name, surname:
	

	E-mail:
	
	Phone number:
	

	Organisational unit:
	

	Personal SAP number:
	

	Position of the academic staff member:
	☐ professor
☐ associate professor 
☐ visiting professor 
☐ adjunct
☐ assistant
	☐ senior assistant
☐ foreign language teacher
☐ instructor
☐ senior certified curator
☐ certified curator

	Staff group:
	☐ research        ☐ research and teaching        ☐ teaching        

	Scientific discipline:
	

	Job contract for a fixed time[footnoteRef:1]/unspecified time or Act of appointment: [1:  In the case of a fixed-term contract, please indicate the date on which the contract ends. ] 

	


II. Justification of the Applicant's choice of the subject matter of the educational service and the need to improve competences in the selected area[footnoteRef:2] [2:  Based on the indicated information, the application will be evaluated under the criterion "programme of the educational service", as well as under the awarding criteria (see § 3 sections 6 and 8 of the Regulations of the competition).] 

	1. Service in the area of competence: 
	☐  research
☐  modern forms of education 
☐  other: …...............

	2. Service type:
	☐  training       ☐  course       ☐  study visit        ☐  other: ….

	3. Service provision mode:
	☐  stationary outside Poland
☐  using distance learning techniques (hybrid mode) requiring a trip abroad
☐ using distance learning techniques (synchronous, asynchronous) not requiring a trip abroad

	4. Justification for the choice of the topic of educational service and the need to enhance competence in a given area:
	



III. Applicant’s declaration on the planned duration and use of the acquired competences
	1. Declaration:

	I declare that if I receive funding following this application, I plan to use the acquired competences in the summer/winter[footnoteRef:3] semester of the academic year ........................ in accordance with the following proposal for the practical use of the acquired competences. [3:  Delete as appropriate.] 


	2. [bookmark: _GoBack]Description of planned practical use of the acquired competences[footnoteRef:4]: [4:  Based on the description, the application will be evaluated under the criterion "proposal of how to use the acquired competences in practice" as well as under the bonus criteria (see § 3 sections 7 and 8 of Regulations of the Competition).] 


	


IV. Information on the selected service (Provider[footnoteRef:5] No. 1) [5:  Provider of training, course or other educational service.] 

	1. Service name:
	

	2. Service type:
	☐ training    ☐ course     ☐ study visit     ☐ other: ……………

	3. Provider’s full name: 
	

	4. Address of the Provider’s seat:
	

	5. Provider’s taxpayer identification number (relevant for a given country):
	

	6. Date of service commencement:
	[DD-MM-YYYY]

	7. Date of service completion:
	[DD-MM- YYYY]

	8. Provider’s email address:
	

	9. Additional information:
	[optional]

	10. Service programme
	Please attach to the Application


V. Cost of selected service
	Service value in foreign currency:

	Currency code:
	
	Service value:
	

	2. NBP average exchange rate[footnoteRef:6] on the day preceding the date of the application: [6:  According to the NBP archival average exchange rates - Table A, Table B. https://www.nbp.pl/home.aspx?f=/statystyka/kursy.html] 


	Course date:
	[DD-MM- YYYY]
	Course value:
	

	3. Service value in PLN (service value x course value):
	




VI. Details of the cost of the planned trip [does not apply to services not involving a trip abroad].
	1.  Route of the journey:
	e.g. Warsaw (Poland) – San Francisco (USA) – Warsaw (Poland)

	2.  Means of transport:
	e.g. plane, coach, train, plane + train

	3.  Approximate cost of transport in PLN:
	

	4.  Scholarship lump sum:
	Awarded according to the calculation of the duration of the journey

	5.  Accommodation limit:
	

	6.  Insurance:
	

	7. Value of visa fee with currency code (if applicable):
	e.g. USD 160 

	8. Other:
	


VII. Market research [does not apply to study visits] 
1. To prove that the price of the selected service (e.g. training, course) is a market price, market research should be documented by presenting two offers from other Providers of an educational service with a similar subject matter.
2. The applicant shall specify the service value based on any current documents providing information on the value (no older than three months), specifically: 
1)	catalogues
2)	pricelists
3)	offers
4)	printouts of web pages presenting the description of the training, courses, and price
3. The above-mentioned documents (including the programme) shall be attached to the Application.

	Provider No. 2:

	1. Service name:
	

	2. Service type:
	☐ training    ☐ course     ☐ study visit     ☐ other: ……………

	3. Provider’s full name: 
	

	4. Address of the Provider’s seat:
	

	5. Provider’s taxpayer identification number (relevant for a given country):
	

	6. Date of service commencement:
	[DD-MM-YYYY]

	7. Date of service completion:
	[DD-MM- YYYY]

	8. Provider’s email address:
	

	9. Additional information:
	[optional]

	10. Service programme
	Please attach to the Application

	11. Service value in foreign currency:
	

	Currency code:
	
	Service value:
	

	12. NBP average exchange rate[footnoteRef:7] on the day preceding the date of the application: [7:  According to the NBP archival average exchange rates - Table A, Table B https://www.nbp.pl/home.aspx?f=/statystyka/kursy.html] 


	Course date:
	[DD-MM-YYYY]
	Course value:
	

	13. Value of service in PLN (service value x course value):
	



	Provider No. 3:

	1. Service name:
	

	2. Service type:
	☐ training    ☐ course     ☐ study visit     ☐ other: ……………

	3. Provider’s full name: 
	

	4. Address of the Provider’s seat:
	

	5. Provider’s taxpayer identification number (relevant for a given country):
	

	6. Date of service commencement:
	[DD-MM-YYYY]

	7. Date of service completion:
	[DD-MM- YYYY]

	8. Provider’s email address:
	

	9. Additional information:
	[optional]

	10. Service programme
	Please attach to the Application

	11. Service value in foreign currency:
	

	Currency code:
	
	Currency code:
	

	12. NBP average exchange rate[footnoteRef:8] on the day preceding the date of the application: [8:  According to the NBP archival average exchange rates - Table A, Table B Bhttps://www.nbp.pl/home.aspx?f=/statystyka/kursy.html] 


	Course date:
	[DD-MM-YYYY]
	Course date:
	

	13. Value of service in PLN (service value x course value):
	


VIII. Justification for the choice of the Provider [does not apply to study visits].
	1. Please justify your choice of the Provider:

	

	2. If a more expensive offer than others is selected, please justify your choice:

	

	3. If no additional offers can be presented or only one offer can be presented, please justify your choice of the Provider:

	


IX. 
Annexes
	Annex No. 1:
	Offer of Provider No. 1 [applies to the selected service]

	Annex No. 2:
	Service programme of Provider No. 1 [applies to the selected service]

	Annex No. 3:
	Offer of Provider No. 2 

	Annex No. 4:
	Service programme of Provider No. 2

	Annex No. 5:
	Offer of Provider No. 3 

	Annex No. 6:
	Service programme of Provider No. 3


X. Signature of Applicant
	
	

	date
	signature of Applicant


XI. Signature of the Applicant's immediate superior or the head of the WUT organisational unit relevant to the Applicant
	
	

	date
	signature




To be completed by the organiser:
XII. Evaluation of the application by the Competition Committee evaluating the applications
	The Competition Committee:[footnoteRef:9] [9:  Select the appropriate.] 

☐ selects this application for funding.
☐ places this application on the reserve list of applications recommended for funding in the event of availability of funds in this competition edition.
☐ does not recommend this application for funding (termination of the application procedure).

	on behalf of the Competition Committee

	
	

	date
	name, surname, signature of Chairperson of the Competition Committee 


	

XIII. Confirmation of secured funds 
	1. Source of funds:
	 “Excellence Initiative – Research University” programme, 504/04496/2340

	2. The amount that the Contracting Authority intends to allocate to the execution of the contract:
	

	
	

	date
	name, surname, signature of bursar’s representative


1. Opinion of the Proxy for Public Procurement 
	1. CPV code and its description:
	80430000-7 Adult academic educational services

	2. Item number in the Public Procurement Plan:
	

	3. Procedure:

	
	The applicant has followed correctly/incorrectly[footnoteRef:10] the procedure specified in Chapter
VI. “Awarding public contracts whose value is less than PLN 130,000” of the Regulations for awarding public contracts at the Warsaw University of Technology (Regulation No. 85/2021 of the Rector of the Warsaw University of Technology of 29 September 2021, as amended). [10:  Delete as appropriate.] 

The contract shall be awarded based on:
· § 12 section 1 item 1
· § 12 section 1 item 2
· § 12 section 1 item 3
· § 12 section 1 item 4
· § 12 section 1 item 5



	
	

	date
	name, surname, signature of proxy for public procurement  


2. The decision of the Director of the Centre for Development Projects (CPR) on awarding a public contract 
	I agree to the award of the aforementioned public contract under the terms of this application/I do not agree to the award of the aforementioned contract[footnoteRef:11]. [11:  Delete as appropriate.] 


	
	

	date
	name, surname, signature of Director of CPR  
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